Student Inquiry Quick Guide
Summer 2009

Introduction

The Student Inquiry module is part of the Montgomery County Public Schools (MCPS) Online
Administrative Student Information System (OASIS). This module is a lookup tool for retrieving
data on any MCPS student, active or inactive. See the Student Inquiry Manual for additional
information. Remember — all data is OASIS is confidential and for MCPS educational use only.

Auers; Montgomery County Public Schools

Online Administrative Student Information System

Search for Students
OASIS opens to the student search screen.

To return to this search screen,

hover over the Student Demographics tab,
select Student Inquiry, and then click on
Student Search in the left side of your screen.
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You can also click on the Student Search link in the top blue area of your

screen, or most pages have a quick search and advanced search in the left
column.

gludentSennch Find Another Student:

IEnter Student 1D |Go

Advanced Search

Demagraphic

Family DetailsEmergency Info
Enrallment Details
Indicators

Student Tests List

Student Search

( ] | Enter search parameters; at least one field must be entered,

Enter search criteria in one or more fields.
Student ID:
Use the percent sign (%) as a wildcard to enter
an unknown part of a name or number. This is
especially useful at the end of a name to find
juniors, and to find names that may or may not
have a hyphen.

SSN:

Last Name: |Groves

First Name: |R%

SETR (@) Active

L Inactive 9 EithernDon't Know

Clear Search

Examples:
Beck% finds: %Ruiz% finds: %Rodri%ue% finds: | %berg% might find:
Beck Cortez-Ruiz Arias Rodrigue Alsberg
Beckett Gonzalezruiz Rodrigues JR Berganza-Cam
Beckman Ruiz Rodriquez Lambergman
Beck, Jr Ruiz Escobar Rodriguezmeji Summers-Berger

To further limit your search, click an option button for status:

Active: currently enrolled students
Inactive: not currently enrolled

Click Search button.



View Student Information
Select Student Student Search
The SearCh I'ESU“ZS Screen appears |f Search Results {Click on a column heading to sort the list}

matches are found. Lastome e pr——
If the search finds more than 100 -W_-nm

matches, you will get a message to refine 7 _ - _ E— - R
your SearCh Criteria. 9E0 H H B 0TH1199T 9 A z:meriaryl\ 7
Active students will show in bold type, and | = . - E s sy —
the Status column will show Y. : . N - \

Inactive students will show in regular type.
And the Status column will show N.

To see a student’s record, click the Student ID. The student whose record is retrieved is now the
current student.

The basic information for your current student is in a gray box on the left side of the screen

Student Detail Student Detail

Note the Hide/Open button at the bottom of this
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Hide [

Other options on the left side of the screen allow you to view various pieces
of student information. The default is Demographics. Click on other
options to view the other information.
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Student Search
Demographic

Fatnily DetzilzEmergency Info
Enroliment Detailz

Inclicators

Student Tests List

Demographic
If only one student matches your search criteria, OASIS will immediately present the
demographic screen instead of the search results screen.

; ; ; D -aphics
Inactive students will not display some parts ~ — 2
of this information. o ) T
Current School: pea) | ELEMENTARY (207) Grade: 15
Homeroom Teacher: Patricia Pickrel Homeroom Section: 75 Year-to-Date
AbsencesTardies: 0/0
DOB: ooviwvcuus MCPS Entry Date

i : D8r26/2008 Days Absent Last
Next Year's School No.: W T treL s e Hrss

Ethnichty: agjanPaciic siander ST et School Entry

Date {without break): 08i26/2008 ESOL Language:
Phone: 301-... ... Withdrawal Date: ISAC Language:

Primary Address: . .o erioc b AVE School Entry Code: 01
ROCKVILLE WMD), Native Country:

20840 (Mailing
Address)

Additional Address: NA

Withdrawal Code:




Family Details/Emergency Info

The Emergency Info screen displays for the
student.

This information is kept up to date by school staff.
In addition, some parents can update their
children’s information online.

Enrollment Details

The Enrollment Details screen displays for the
student with their newest enrollment record at
the top.

The current enrollment for the student appears in
bold font.

After January 1 a future enrollment may show at
the top. This is the next year school enroliment
record.

Indicators

To view student indicators, click Indicators on the
left-hand menu. The Student Indicators page for
the student appears. Program participation by
school level is indicated by Y (yes) or N (no).

You may also see Marking Period Average,
Eligibility, and Honor Roll information for each
guarter listed at the bottom of this screen.

Student Tests List

To view any test lists for which the student is
responsible, click Student Tests List on the left-
hand menu.

Click on individual test names to see scores. This
information may be restricted for some users.

Emergency Into

STUDENT NAME:

HOME PHONE: I?ATE OF BIRTH:
HOME ADDRESS:

LANGUAGE SPOKEN AT HOME:

USE MD RELAY 711 FOR HOME CONTACTS

NAME OF RESPONSIBLE ADULT:

WORK PHONE: CELL PHONE:
EMAIL:

RELATIONSHIP TO STUDENT:

STUDENT ID: GRADE: sEcTion; 'R TEACHER:

F 1
...... 15 78 lo

SE"DER CUSTODY CONCERNS:

BUS NO.:

ADDITIONAL MAILING ADDRESS:
CORRESPONDENCE LANGUAGE:
RELEASE CONTACT INFO TO MILITARY RECRUITERS: ia

NAME OF RESPONSIBLE ADULT:
WORK PHONE:

EMAIL:

RELATIONSHIP TO STUDENT:

CELL PHONE:

IF PARENT CANNOT BE REACHED, PERSON TO BE CONTACTED IN CASE OF EMERGENCY-NAME

(LAST,FIRST):

PHONE: CELL PHONE: EMAIL:
RELATIONSHIP TO STUDENT:

PERSON RESPONSIBLE FOR STUDENT AFTER SCHOOL-NAME(LAST,FIRST):

ADDRESS:

PHONE: CELL PHONE: EMAIL:
RELATIONSHIP TO STUDENT:

PHYSICIAN CONTACT: {NAME}
DENTIST CONTACT: (NAME)
HOSPITAL PREFERENCE: (NAME)
ALLERGIES - MEDICATIONS:
ALLERGIES - BEE STINGS:
ALLERGIES - OTHER:

PHYSICIAN PHONE: (NAME)
DENTIST PHONE: (NAME)

CURRENTLY PRESCRIBED MEDICATIONS {OPTIONAL):

OTHER CONCERNS:
HEALTH INSURANCE:

DOES THE STUDENT HAVE A HEALTH CONDITION REQUIRING POSSIBLE EMERGENCY CARE?:
IS MEDICATION BEING ADMINISTERED BY SCHOOL STAFF ON A CONTINUING BASIS?:

Authorization for school to adminsiter first aid and/or take child to a physician or hospital for emergency treatment
inthe event it appears necessary and neither parent{guardian) can be contacted

PARENT/GUARDIAN NAME:
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Enhanced Search

This search allows searching for students by home street and the primary contact listed on the
student’s emergency card. The search limiting a search by school and gender. On the Student
Demographics tab, select Student Inquiry. In the left columns select the bottom option in the

light blue area Enhanced Search.

The Enhanced Search screen appears. —»

The wildcard character is the percent sign
(%) on this page. Use this to indicate one or
more unknown characters.

Enhanced Search

All Schools?:

School Year?:

i) Enter search parameters; Use any comhination o search for students.

& Mo CYes

® 2010 « 2011

Student ID:

If you put in a first name for a student, you Loct Nammes
) ) g ast Name:

MUST put something in the last name field.

First Name:
If you do not know the last name, try a few
searches using vowels as almost all last rade: [elect x]
names contain at least one vowel. Search Ethnicity: [Soket 7]
once with %a% in the last name field. If you Gonder: ¢ (,

. . hilale Female Both
do not find the student, try %e%, %i%, -
STtIS: & wetve © inactve © EitherDont Know

%0%, %u%, or %y%.

Prin. Contact First Name:

Prin. Contact Last Name:

If you are searching by the primary contact,

you can use just a last name, or first name. el

Street: (no number) pijr I vIName

Bus:

I Clear I Search

To search by street, just enter the direction if needed, the street name without the house

number, and the street type.

Student Tests List

Enhanced Search

You can search all schools, or limit your search to one

school choosing No in the All Schools option, and then
selecting a school in the field on the left. The school
showing in the School Detail gray area is the school that

will be searched.

Select Another School:

--Please Select-- =

Stuclert Detail  School Detail

Sequoyah Elementary (565)
[x 1634 (active)

17301 Biowie Ml Road

*hone: (301] B40-5335

All Schools?:

“ Mo CYes

Student ID:

Last Name:

Hide |+
= First Name:

Grade: |Select ¥

Once you find a student, you can see other students with the same address in their primary
address field by clicking on the Lives With link. The results returned show other students with

the same street address. Remember that these might be
previous students from that address that moved, or other

students in the same apartment building.

Student | Lives With

Last Name

art: @ 7010 €201



Common Issues

Printer Friendly
There is a Printer Friendly option on each page. This adds student information on the top of a
text page so you can print it easier.

Sort
Some results screens allow you to change the sort order by clicking on an underlined column
heading, or a separate Multi-sort link.

Page/Show All

Some screens returning a large number of results may display in pages. You can click on the
page numbers to see additional information, or click the Show All option to view all the results in
one long page.

Login

I—Og On to OASIS: , Please Enter username and passwiord.
Enter your User name and Password, and select the :
appropriate domain. When finished, click Go.

Log onto: lﬁ
ES, SEC,or MCPSMD———*»

Log off of OASIS
Click the Log Out link in the upper right-hand corner.

Who are you?
Click the View Profile link in the upper right-hand corner to see your login and account
information. This is helpful information when investigating access questions.

Support o o e o
The full Student Inquiry Manual is available on the MCPS T
website. Click on For Staff, Help Desk, OASIS

Additional support: Call the Help Desk
at 301-517-5800




