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Introduction 
The Student Inquiry module is part of the Montgomery County Public Schools (MCPS) Online 
Administrative Student Information System (OASIS).  This module is a lookup tool for retrieving 
data on any MCPS student, active or inactive.  See the Student Inquiry Manual for additional 
information.  Remember – all data is OASIS is confidential and for MCPS educational use only. 

 
Search for Students 
OASIS opens to the student search screen.   
 
To return to this search screen, 
hover over the Student Demographics tab, 
select Student Inquiry, and then click on 
Student Search in the left side of your screen. 
 
 

 
You can also click on the Student Search link in the top blue area of your 
screen, or most pages have a quick search and advanced search in the left 
column. 

 
 
 
 

 
 
 

 
 
Enter search criteria in one or more fields.   
 
Use the percent sign (%) as a wildcard to enter 
an unknown part of a name or number.  This is 
especially useful at the end of a name to find 
juniors, and to find names that may or may not 
have a hyphen.   
 
Examples: 

Beck% finds: 
   Beck 
   Beckett 
   Beckman 
   Beck, Jr 

%Ruiz% finds: 
   Cortez-Ruiz  
   Gonzalezruiz 
   Ruiz 
   Ruiz Escobar    

%Rodri%ue% finds: 
   Arias Rodrigue 
   Rodrigues JR 
   Rodriquez 
   Rodriguezmeji 

%berg% might find: 
  Alsberg 
  Berganza-Cam 
  Lambergman 
  Summers-Berger 

 
To further limit your search, click an option button for status: 

Active: currently enrolled students 
Inactive: not currently enrolled  

 
Click Search button. 
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View Student Information 
Select Student 
The search results screen appears if 
matches are found. 
If the search finds more than 100 
matches, you will get a message to refine 
your search criteria. 
 
Active students will show in bold type, a
the Status column will show Y. 

nd 

ype. 

ieces 

Inactive students will show in regular t
And the Status column will show N. 
 
To see a student’s record, click the Student ID. The student whose record is retrieved is now the 
current student.   
 
The basic information for your current student is in a gray box on the left side of the screen 
 

 
Note the Hide/Open button at the bottom of this 
Student Detail box.  It allows you to reduce or 
expand the box to show less or more 
information. 
 
 
 
 

 
Other options on the left side of the screen allow you to view various p
of student information.  The default is Demographics.  Click on other 
options to view the other information.   
 
 
 
 
 

 
Demographic 
If only one student matches your search criteria, OASIS will immediately present the 
demographic screen instead of the search results screen. 
 
Inactive students will not display some parts 
of this information. 
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Family Details/Emergency Info  
 
The Emergency Info screen displays for the 
student. 
 
This information is kept up to date by school staff.  
In addition, some parents can update their 
children’s information online. 
 
 
 
 
 
 
 
 
 
 
Enrollment Details  
 
The Enrollment Details screen displays for the 
student with their newest enrollment record at 
the top.   
 
The current enrollment for the student appears in 
bold font. 
 
After January 1 a future enrollment may show at 
the top.  This is the next year school enrollment 
record. 
 
Indicators 
To view student indicators, click Indicators on the 
left-hand menu.  The Student Indicators page for 
the student appears.  Program participation by 
school level is indicated by Y (yes) or N (no). 
 
You may also see Marking Period Average, 
Eligibility, and Honor Roll information for each 
quarter listed at the bottom of this screen. 
 
 
Student Tests List 
To view any test lists for which the student is 
responsible, click Student Tests List on the left-
hand menu.   
 
Click on individual test names to see scores.  This 
information may be restricted for some users. 
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Enhanced Search 
 
This search allows searching for students by home street and the primary contact listed on the 
student’s emergency card.  The search  limiting a search by school and gender.  On the Student 
Demographics tab, select Student Inquiry.  In the left columns select the bottom option in the 
light blue area Enhanced Search. 
 
The Enhanced Search screen appears. 
 
The wildcard character is the percent sign 
(%) on this page.  Use this to indicate one o
more unknown characters. 

r 

 
If you put in a first name for a student, you 
MUST put something in the last name field.  
If you do not know the last name, try a few 
searches using vowels as almost all last 
names contain at least one vowel.  Search 
once with %a% in the last name field.  If you 
do not find the student, try %e%, %i%, 
%o%, %u%, or %y%. 
 
 
If you are searching by the primary contact, 
you can use just a last name, or first name. 
 
 
 
To search by street, just enter the direction if needed, the street name without the house 
number, and the street type.   
 
 
 
You can search all schools, or limit your search to one 
school choosing No in the All Schools option, and then 
selecting a school in the field on the left.  The school 
showing in the School Detail gray area is the school that 
will be searched. 
 
 
 
Once you find a student, you can see other students with the same address in their primary 
address field by clicking on the Lives With link.  The r
the same street address.  Remember that these might be 
previous students from that address that moved, or 
students in the same apartment building. 
 

esults returned show other students with 

other 
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Common Issues 
 

ndly Printer Frie
There is a Printer Friendly option on each page.  This adds student information on the top of a 

ort 
 results screens allow you to change the sort order by clicking on an underlined column 

age/Show All 
turning a large number of results may display in pages.  You can click on the 

n 

og on to OASIS: 
e and Password, and select the 

og off of OASIS 
nk in the 

ho are you? 
rofile link in 

upport 
udent Inquiry Man

dditional support: Call the H

text page so you can print it easier. 
 
S
Some
heading, or a separate Multi-sort link. 
 
P
Some screens re
page numbers to see additional information, or click the Show All option to view all the results i
one long page. 
 
L
Enter your User nam
appropriate domain.  When finished, click Go.  
 

D 
 
L
Click the Log Out li
 
 
W
Click the View P
information.  This is helpful i
 
 
S
The full St
website.  Click on For Staff, 
 
A

at 301-517-5800 

 

ES, SEC, or MCPSM
upper right-hand corner.  

the upper right-hand corner to see your login and account 

ual is available on the MCPS 

elp Desk  

nformation when investigating access questions. 

  Help Desk,   OASIS 
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