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Introduction 

The Student Inquiry module is part of the Montgomery County Public Schools (MCPS) 
Online Administrative Student Information System (OASIS).  This module is a lookup tool 
for retrieving data on any MCPS student, active or inactive.  A student search facility 
provides information on a student’s demographics as well as family details/emergency 
information (from entries to the Emergency Card module), indicators, enrollment, and tests 
list.  
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1 Review Information About a Student  

To review a student’s demographic information: 

1. Log on to OASIS.  

2. Hover the mouse pointer over the Student Demographics tab to display its menu 
choices.  

 
3. Click Student Inquiry.  

If you have not selected a school, you may be asked to do so.  See Section 2.3 Select a 
School for more information. 

If you have not already selected a student, you will be asked to do so.  See Section 2.2 
Search for Students for information on this task. 

4. To view demographic information about the student, click Demographic on the left-hand 
menu. The Demographics screen displays for the student. 

 
 
5. To view information about the student’s family, click Family Details/Emergency Info 

on the left-hand menu. The Emergency Info screen displays for the student. 
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6. To view the student’s enrollment history, click Enrollment Details on the left-hand 
menu. The Enrollment Details screen displays for the student.  The current enrollment 
for the student appears in bold font. 

 



Student Inquiry User Manual 
Version 2.3 

 4 Revised:  November 1, 2007 

 
 

7. To view student indicators, click Indicators on the left-hand menu.  The Student 
Indicators page for the student appears.  Program participation by school level is 
indicated by Y (yes) or N (no). 

Note:  If a middle/high school student is enrolled in an MCPS International 
Baccalaureate program, view the location information by clicking the dynamic link.  

 

 
 
8. To view any test lists for which the student is responsible, click Student Tests List on 

the left-hand menu.  The Student Test List screen displays for the student.  
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2 Common Tasks 

2.1 Log On and Off of OASIS 

To log on to OASIS: 

1. Enter your User name and Password, and select the appropriate domain.  

2. When finished, click Go.  

 
 

To log off of OASIS, click the Log Out link in the upper right-hand corner.  

 
 

2.2 Search for Students 

To search for the student’s record:   

1. On the OASIS menu, click the Student Search link in the upper right-hand corner. The 
Student Search screen displays. 
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2. Enter search criteria in one or more fields.  You can search for a student using the Student 

ID, social security number (SSN), Last Name, First Name, or a combination of fields. 
Use the percent sign (%) as a wildcard to enter part of a name or number.  For example, 
entering a Last Name and R% in the First Name field retrieves all students with the 
designated last name and whose first name begins with R.  

 

 
 
3. For Status, click an the option button to search by status: 

• Active:  All active students that meet the search criteria 

• Inactive:  All inactive students that meet the search criteria 

• Either/Don’t Know:  All students that meet the search criteria regardless of their 
active/inactive status 

4. Click Search.  If you entered either a first or last name, you see the list of students that 
match the search criteria. 
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5. To see a student’s record, click the Student ID.  

The student whose record is retrieved is now the current student.  Student-based work 
that you perform in this module will pertain to that student until you retrieve another 
student’s record. 

In many cases, secondary information about the student is available but is hidden by 
default on the screen.  

• Click its Open button to view that information. 
 

 
 

• Click its Hide button to hide the information. 
 

 
 

Note: You can search for a new student at any time while you are working in a module. 
Enter a Student ID number in the Search box on the left-hand menu and click Go. 

6. Some students have enrollments in more than one school, including non-MCPS schools. 
If you select Scheduling  Secondary Drop Add  Student Class Drop/Add, all 
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enrollments will display on the Enrollment List screen.  Click View Schedule for the 
school schedule you want to view. 

 

 
 

2.3 Select a School 

If you are involved in more than one school, you be asked to select the appropriate one.  To 
do so, 

1. On the right-hand menu, see the School Detail tab.  

2. Under Select Another School, click the down arrow.  A list of schools appears. 

3. Click the school name to select it.  
 

 
 

 


