
 
 

Activating your Edline Account 
 

1. Select the “Click here if you have a new activation code”. 

 

 

 

 

 

 

 

 

 

2. Enter your 12 letter code in the box and click activate. 

 
3. The next window allows you to activate a New Account for first time users, or 

you can select a Combined Account if you have more than one student enrolled at 



the school. 

 
4. Now Select “Activate This Code”. 

5. Accept the license agreement. 

6. Select the proper sccount 

 
7. In the next series of steps you will fill out some important information. 

8. Choose a screen name and a password.  If you receive a message that says your 

choice for a screen name may not be available, please continue to select screen 



names until one is accepted. 

 
9. Now please enter your primary e-mail address, and select a secret question.  The 

question will allow your password to be sent to you in the event you forget it. 

 

** Please select the option to Send an e-mail notice when new private reports are 

posted, these are the grade progress reports. 



10. The next window shows you links to Edline help documents, if you ever need to 

reference anything.  Click on Done when you are finished. 

11. You will now be at your home page for the school. 

12. You may now look at the combined calendar.  Here you will find information that 

the teachers have posted for you to see regarding classes. 

13. In order to view your child’s page, select his/her name. 

14. You will see their classes in the classes section.  You can also select the Private 

Reports option in the User Content section, this link is used to view grade 

progress reports. 

 
 

15. This will bring up all the classes that have a grade progress report available 

 

Select the View option. 

 
 



16. A grade progress report will show up.  A sample one is shown below. 

 
 

Question: I have activated my account. Do I need to keep the activation code? 

Answer: No, you may discard your code because you will now access Edline using the 

screen name and password you created during the activation process. 

 

 


