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2017-2018
Principal’s Message

On behalf of Ashburton Elementary School, we are very pleased to welcome you to a new school year. We have an eager and studious student population, a very supportive school community, and an outstanding staff who truly care about each of our students and their families.

We welcome our new families and know that you will find a lot to appreciate at Ashburton. We are sure our returning families will be of much assistance for you to become familiar with the Ashburton community. We are pleased that you have joined us and we look forward to working with you!

Ashburton offers a wide range of programs and resources to serve the diverse needs of our student body so that we can ensure success for all of our students.

Please examine the vision and mission statements below. They are the foundation on which our staff and parents develop school-wide objectives for improvement each year.

This handbook was developed by staff and parents to provide helpful information about operating procedures, programs, and activities at Ashburton. We hope that you will find it a useful resource. If you have any questions, please call our office for information at (240) 740-1300.

We look forward to working with you and your family as we combine our efforts to provide the best possible educational program for your children.

Sincerely, 

Greg Mullenholz, Principal
Barbara Cino, Assistant Principal
Nakia Sutton, Assistant School Administrator

	VISION

	The Ashburton Elementary School’s Vision is to create a 
community of 21st century learners.
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	MISSION

	To have parents, students and staff work as a team to focus on: 

· Learning 

· Following Ashburton Expectations 

· Keeping a safe and positive environment 




	Ashburton Expectations



	We are the Ashburton Stars everywhere (in classrooms, in the halls, in the bathroom, to and from school, in the lunchroom, and on the playground)!

· Ashburton TQ Stars are Responsible!
· Ashburton TQ Stars are Respectful!

· Ashburton TQ Stars are Safe!



PTA President’s Statement

 
Hello Ashburton families! 
My name is Sharon Watts, your PTA President. On behalf of our PTA Board, I’d like to welcome you! 
Ashburton is proud to be an active, vibrant community. Our parents bring talents from all over the world to make our school amazing. The PTA hosts monthly activities to bring our families together. 

    
Please take a moment to visit our PTA website: www.ashburtonPTA.com. It’s the best way to learn about what’s happening at Ashburton. On the homepage, be sure to register your account and JOIN THE PTA. Once registered, you will automatically be signed up for our listserv which sends out information about school and PTA-sponsored events and activities.
You can also support your child and our school by becoming involved -- both in and out of the classroom. At Ashburton, we encourage and welcome parent volunteers: help at lunch and recess, serve on a PTA committee, help chair an event such as International Night or our Fun Run, assist our front office staff.  The possibilities are endless!
    
Two of my three children are all here at Ashburton this year -- they are in 2nd and 4th grades; the oldest just started middle school. I’ve seen them thrive in this community of friends and neighbors, and our entire family feels lucky to have found camaraderie here. I am excited for the chance to work with you as we have fun and make memories together! 
If you have any questions, please feel free to contact me at sharonwatts03@yahoo.com.  
I look forward to meeting you, 
Sharon Watts
Ashburton PTA President on behalf of the PTA Board
SCHOOL OPERATIONS AND POLICIES

1. Absence

When your child is absent, please call the office at 240-740-1300 extension #1301 by 9:30 a.m. to let us know. This is a dedicated line for attendance and you can call and leave a message at any time. If you need to speak to someone, please call during office hours at 240-740-1300. You may use the Quicklink from the Ashburton website to “Record an Absence”.  Or email Dana_R_Lynch@mcpsmd.org and the classroom teacher, which will be considered as official notification. Otherwise, we will call you at home or work to ensure safety of all children.
State law requires that all absences be recorded. A child’s absence may be excused for illness, medical appointment, death in family, religious observance, or educational purposes. After five consecutive days of absence due to illness, a doctor’s certificate/note is required.

We are proud of our students who make an effort to come to school each day and who are fortunate to be healthy all year long. Attendance awards are given to children who meet the following attendance criteria: 

· Excellent Attendance- Present 96% (or absent 7 days or less) including days tardy.  For purposes of calculating attendance, three days tardy are equivalent to one full day of absence.

Students are required to make up their work upon return to school. After an absence of three days, teachers will provide classwork/ homework when a parent request is made. Teachers have 24 hours to compile the assignments; please communicate with teachers regarding homework prior to sending someone to school to pick it up. For a long absence, please communicate with the teacher regarding missed work.

In the event of an unavoidable trip out of the country during the school year, please send a letter to the principal notifying the office of the dates. Teachers will make every effort to provide work if they have sufficient notice. 

MCPS regulations require that if a student is absent for more than 15 school days, s/he is to be withdrawn and the parents must re-enroll the child when s/he returns to school.

2. After-School Arrangements

If a child is to visit another child after school, the parents of both children must send notes to the office giving their permission. Written invitation and written permission slips are required. Office staff will initial both slips, which must be presented to adult at the pick-up location or the bus driver upon request. The visiting child will then be allowed to ride the bus, providing space is available. These arrangements should be made by the parents prior to the start of school, except in emergency situations. 
Please notify your child’s teacher any time that after school arrangements are different than usual in writing prior to the start of the school day (by email to both the teacher and the secretaries in the office or with a note carried in by the child). Please do not call the office and ask for after school arrangement messages to be delivered during instructional time except in special, emergency circumstances. 
Please make sure that you communicate after-school club or activity plans to your child and his/her teacher. Too many variations in after school plans, particularly for our youngest students, can result in confusion as to where the child should go, causing last minute phone calls or children missing activities or the bus home. If your child cannot navigate the building on his/her own, please consider holding off scheduling after school activities until the child is more comfortable and capable.
3. Attendance/Tardies

Maryland State Law requires daily attendance for all children between ages 5 and 16. Parents are responsible for their children’s attendance. Excessive absence or tardiness may result in students not attaining grade-level objectives; please make every effort to have your children attend school on time each day.  Children arriving late must come to the office.  Parents must sign children in and be issued a tardy slip for their child to take to the cafeteria manager and his/her teacher. 

Students who are scheduled to leave school early (i.e., doctor’s appointments) need a note from their parent or guardian, or, in case of unplanned early release, the parent or guardian must sign the child out at the office.

Maryland State Department of Education regulations in recording absences and tardies state that students will be recorded as:

· A.M. absent if they arrive at school more than two hours late; 

· P.M. absent if they leave school more than two hours early;

· Either A.M. or P.M. absent if they are absent from school for more than two hours but less than four hours during the school day; 

· Absent for the full day if the student is present for less than two hours of the school day;

· Students will be recorded as full-day present if they are present for more than four hours of the school day.

4. Bicycles/Skateboards/Scooters
Students are permitted to travel to school on a bike, scooter or skateboard following these guidelines:

· Students must complete the permission slip that is located in the school office. 

· Students are responsible for locking bikes to the bike racks. Ashburton has two bike racks located in the front and back of the school. Ashburton ES is not responsible for damaged, lost, or missing bikes.

· Skateboards or scooters can be stored in the school office and retrieved during dismissal.

· Students MUST not ride bikes, scooters or skateboards on school property. Students must walk the bike, scooter or skateboard once they are on school property.

· Students should wear a safety helmet. 

In addition, parents are solely responsible for the safety of their children while they travel to and from school.

5. Birthday Celebrations

Birthdays are special days in the elementary years; however, they should be celebrated in classrooms with minimal impact on instruction. We do not allow a birthday food treat due to many allergies. Please consult your child’s teacher prior to the birthday in order to schedule an appropriate celebration, such as reading a story to the class. 
Individual or private birthday party invitations should not be distributed at school, unless distributed to all class members. This will alleviate hurt feelings in others not being invited.  Otherwise, parents should mail private party invitations.

6. Books and Supplies

Textbooks, reading books and material are provided by Montgomery County Public Schools. Some books may be used only in the classroom, while others may be used at home for study or specific assignments. Whenever children take books home, they are responsible for their care and safe return. There will be a charge for lost or damaged books. Chromebooks are provided for grades 2, 3, 4 and 5 students to be used in the classroom. 
Students are encouraged to bring individual organizational tools and personal supplies to school. Each grade level has made a list of recommended student supplies, suggested supplies for use at home, and voluntary parent donations for classroom use. The list is on the school website and sent home in the summer packet. However, all students will have access to materials required for the instructional program, regardless of a student’s ability to pay. Students are not asked to pay for or provide textbooks, supplementary readers, most materials of instruction, audiovisual aids, stationery items not commonly found in the home and required for the student to demonstrate mastery of course objectives, or building or office materials needed to operate schools. We are committed to providing all students, regardless of their economic circumstances, with full access to the instructional program. If you need assistance for any requested expense, or with providing the organizational tools, and personal supplies, please contact your child’s teacher, our counselor, or the main office.  All of these supplies need to be replenished throughout the year.

7. Cell Phones/Electronic Devices and E-Readers
Cell phones are not permitted on school property during the school day for elementary school students unless permission is granted by the principal. The school property prohibition extends to the school bus and all off-campus field trips. The prohibition on cell phones also covers cell phone watches and other portable communication devices. Students who bring unauthorized cell phones to school will have them confiscated and parents will be required to pick the phone up from the school office. Students who have a signed permission slip from parents, staff, and the principal will keep the phone in his/her backpack and it will be turned OFF throughout the school day and for the duration of their time on the school bus. Phones that are visible during the day or that are left on will be confiscated and a parent will be required to pick it up. Multiple infractions of this policy will result in withdrawal of permission to have a cell phone at school. Cell phone permission slips must be submitted each year. Beepers, electronic paging devices, and personal radio devices are not allowed. Laser pointers and other disruptive devices will be confiscated. 
Personal electronic books and e-reader devices are permitted when permission is signed by the parent for the child to bring such a device to school, by the student who acknowledges use is limited to appropriate independent reading, by the teacher and by the Principal. Students may not access the internet with their devices at school. 
8. Conferences

Staff members welcome the opportunity to confer with parents and conferences may be arranged with teachers upon request. Montgomery County requires a minimum of one conference with each parent during the year. Conference dates have been scheduled in mid-November following the end of the first grading period. Conferences with the principal are also welcomed. Please schedule with the secretary in advance.
9. Cumulative Folders/Health Folders

A cumulative folder on the academic progress of each child is kept. It includes academic, test, and attendance data. A parent has the right to review his or her child’s folder in the presence of a school official, usually the principal. Please call the office to arrange a time to review the folder with the appropriate school personnel.

A health folder is kept in the health room for each student that includes immunization records, a health inventory form, and a chart of health room visits.

10. Email and Electronic Communication

Ashburton staff have email addresses that are distributed at the beginning of the year or can be found on the school website. Teachers are expected to return communication with parents by the next school day. If you do not hear back within a reasonable time frame please check that you have the correct address in order to ensure that the staff member received your mail. Many grade levels use a listserv to communicate general information and reminders. 

The school will use electronic communication for the monthly newsletter for parents who op-out of a paper copy each year. The newsletter will be posted on the school website or sent to parents via the Blackboard Connect Messaging System. Often message and information are cross-posted on the PTA’s listserv. To sign-up for the PTA listserv, please visit AshburtonPTA.org
11. Emergency Changes to School Hours

If snow or other weather emergencies force a closing or delayed opening of schools, radio and television stations will be notified of the County’s decision by 6 a.m. or by 11 a.m. for early closing. Please do not call the school and overload our phone lines. 

The MCPS website will also post a notice at http://www.montgomeryschoolsmd.org/ You may sign-up for automatic e-mail notification ‘QuickNotes’ by going to http://www.mcpsquicknotes.org. QuickNotes will provide you with up-to-date news and information about the school system through the convenience of e-mail.
Please listen to radio and TV for announcements on snowy or icy days. Radio stations to listen to are: WMAL (AM-630), WTOP (AM-1500). MCPS channel 34 on local Cable TV will have a message. Local stations NBC-4, FOX 5, ABC-7, and CBS-9 will usually announce school closings. For a taped MCPS message call: (301) 279-3673. 
When school is delayed, usually classes will begin 2 hours later than regular starting time. The school will open at 10:30 a.m. Morning PEP classes are canceled. School will end at the regular time unless otherwise announced. 

Early dismissal due to weather conditions is usually 1 to 1 1/2 hours earlier than regular closing time. Buses may be delayed by poor road conditions. In the event of early dismissal, afternoon PEP classes will be cancelled. When the school is closed, extracurricular afternoon and school activities scheduled for the evening are automatically cancelled.

12. Emergency Procedures and Forms

Please review often with your child(ren) what they should do in the event school closes early for an emergency, such as a power outage, extreme weather or fire damage, etc. At the beginning of the year a form requesting contact information is sent home for parents to complete and return to the classroom teacher, so that the information is on file with names and numbers of people who are authorized to pick up the child. Students may not be able to make telephone calls on these occasions and it is critical that students know where they should go in the event of an unplanned school closing. Please make sure that you update the school office of new numbers if there are changes throughout the school year.
13. Student Transfer and Withdrawal
Prior to moving to another Montgomery County school or another school district, please notify the office in advance so that a transfer card may be prepared. This release is necessary for school records to be forwarded when requested by the new school. This is necessary even if withdrawal occurs at the end of the school year or during the summer.

14. Food Brought to Classrooms

All food brought into the classroom to be shared at parties, as special treats, or for projects, must be store-purchased and not homemade. Please consult your child’s teachers regarding food allergies within the class.  Please note that in our Birthday Party section, no food treats for birthdays are permitted. 
15. Half Days

Due to approved in-service training activities, workshops and special conferences arranged with parents, children are scheduled to be dismissed early from school several times throughout the year. Lunch will be served and dismissal will begin at 12:55 p.m. The dates are set in the school calendar, and reminders are noted each month in the PTA/Principal’s newsletter. Students have lunch and bus service is as scheduled with buses leaving at 12:35 pm.
16. Homework

Homework is considered an essential part of the curriculum. Most often it is based on specific learning objectives and includes practice on skills already taught in the classroom. The homework expectations for each grade are in writing and sent home by classroom teachers at the beginning of the school year. See the Homework Guidelines for further information. If you find your child is struggling or frustrated by homework, please contact your child’s teacher. 
Help is available through the MCPS Homework Hotline (Mon.-Thurs., 4:30-6 p.m.): 

Call (301) 279-3234 to speak to a staff member who can assist your child with his/her homework.  

17. Hours of School
	Grades K - 5
	9:00 am - 3:25 p.m. 

Important information to note:

· School doors open at 8:40 a.m. and students may sit in the hallways until the first bell. Students may not enter the school prior to 8:40 a.m. 

· The first bell rings at 8:50 a.m. and students may enter the classrooms.

· The second bell rings at 9:00 a.m. and morning announcements begin. The back door will be locked at this time and students must enter through the front doors. 

· If students arrive after 9:00 a.m. they are considered TARDY. Students must stop by the office, be signed in by a parent and get a late pass. It is essential to the instructional program that all students are on time for school each day. 

· Walking students should go directly home each; children should not play on the playground after school without parental supervision

	PEP Classic
	AM 9:00-11:30; PM 12:55-3:25 

	Office Hours
	8:00 a.m. - 4:30 p.m.


18. Lost and Found

Please label all jackets, sweaters, mittens, lunch boxes and school bags with your child’s name. Lost and Found items are kept in a box in a marked closet across from the cafeteria. Unclaimed articles are donated to a charity periodically.

19. Messages and Items to Students

During the school day, messages will only be given to students in case of emergency. When it is necessary to deliver lunch, lunch money, homework, etc. to children during school hours, please come to the office and staff will ensure delivery.

20. Money

Any money sent from home for field trips, school pictures, or other activities should come in an envelope with the child’s name, teacher’s name, amount enclosed, and the purpose. Checks should be written separately for each child; checks for field trips should be made payable to “Ashburton Elementary School.” Please label checks for the café carefully with the child’s name and pin number so that funds get credited to your child’s account. Note that checks that are returned from the bank are subject to a $25 fee.
21. Parking, Drop-Off Loop and Driveway Safety

Ashburton has limited parking and one entrance for buses. To protect the safety of the students, the driveway is blocked to auto traffic from 8:30 to 9:00 a.m., and from 3:15 to 3:45 p.m. Only buses may enter to drop-off or pick-up. The crossing guard and safety patrols will not let automobiles in, unless you are transporting a disabled child with prior arrangement to enter. 
Please do not block neighbor’s driveways or park in the No-Parking drop-off zone. Police will ticket cars that are illegally parked. 
Please let children off safely in the drop-off zone and instruct them to cross only at the corner with the crossing guard; Lone Oak is a very busy street. The drop-off in the rear of the building off Pomona Drive is used for supervised drop-off or pick-up of students. Please follow the ‘Drop-off Loop Guidelines’ listed below.  The doors will be locked after 8:50 a.m.; students who arrive after that time should not be dropped off at this location since they would have to walk around the building to enter. Walkers or children who are to be picked up can be met at this drop-off loop in the afternoon between 3:25 and 3:35 p.m.  or at the gym lobby. At 3:35 p.m. students are escorted to the main office to call parents. Please give the school a courtesy call if you are going to be late picking up your child. 
Visitors to the school during the day are requested to park in the school parking lots, on Lone Oak Drive, or on Sinnott Drive. Parking in the circle is illegal, since it creates safety issues.

Drop-off Loop Guidelines: It is important that everyone follow the drop-off guidelines for picking students up at the end of the day. The guidelines have been established for the SAFETY of students. 

· Drive slowly for everyone’s safety.
· Pull up to the end of the loop. You may not stay in the middle spot even if you are the first to arrive. 

· Stay in queue and once your vehicle is loaded, then you may slowly and safely pull into the left lane to exit the loop. It is not fair for parents to pull in and out of spots while other parents have been waiting in line. 

· Do not double-park and ask students to run across a line of cars to board your car. 

· Do not park and leave your car in the drop-off lane. If you need to park, please use the spaces provided or the road. 
· If you park in the spaces, you must get out of your vehicle to escort your child across the lot. Please do not wave your children across the street to your car. Back out carefully as other cars queue up along the drop-off lane.
· Refrain from delaying the queue by using your cell phone during pick-up. 

· A ‘Right Turn Only’, School Days 8AM-4PM sign is at installed on the exit driveway for the student drop-off loop on Pomona Drive. You must turn right on Pomona. (To get back to Lone Oak Drive- turn right on to Pomona, left on Carnegie Drive, and left on Ashburton Lane and you are back to Lone Oak).
· Ashburton’s staff and patrols are there to assist in arrival and dismissal; however, they are not to cross the parking lot nor wait with your child after 3:25 p.m. Students that are not picked up by 3:35 p.m. will be asked to wait in the main office. If staff is giving you a direction, it is only because they are looking out for your child’s safety. Please be respectful. We truly appreciate your cooperation! 
If you are not able to follow these guidelines, please park and pick up your child from the gym area or the breezeway. Any parents that are available to help with supervision during dismissal time, please contact the main office. Your support would be greatly appreciated! I know you would agree that we all want to create a safe environment for our students. Please help us create that safe environment and follow the safety guidelines during dismissal time. 

22. Report Cards & Interims
The 2017-2018 School Year will bring about many changes to the way that schools in MCPS are communicating with parents about the progress of their students. Grades 2-5 will see the implementation of a new grading and reporting system, and all grades will see the roll-out of a new communication, called the myMCPS Parent Portal, which will be phased in throughout the 2017-2018 school year. As these elements are rolled out, we will send information to the community about how to access the information and how to better understand what is being communicated.

· Kindergartners and grade 1 students receive P, I, N grades quarterly. 
· Grades 2-5 will have A, B, C, D grades. Report cards are distributed at the parent/teacher conference in mid-November, and at after each of the other three marking periods. Final report cards are mailed home in June. 

All teachers will send home mid-quarter two column progress reports. These reports will give an indication of your child’s current level of progress toward the grade-level standards, at that time in the marking period. This is not your child’s final grade, but is their current grade based upon the standards that have been assessed during the marking period and the assignments that were graded. Teachers may also send a narrative interim report as needed. 
Please visit the following website to learn how Standards-Based Report Cards are being implemented in MCPS and to view sample report cards: http://www.montgomeryschoolsmd.org/info/grading/report-cards.aspx
23. Security Procedures
MCPS has a network-based electronic visitor management system to assist school staff in identifying and verifying business of visitors to the school. All visitors will need to provide a driver’s license or another form of identification. A visitor’s badge will be generated to be worn while in the building and returned at the end of the visit. Once your information is in the system, badges will be generated quickly.  This system will provide administrators convenient access to several reports, including visitor accountability in case of an emergency. 
Additionally, an access control system (ACS) is used at Ashburton as part of the initiative to enhance school security in all elementary schools. The ACS consists of a surveillance camera installed at the main entrance, with a second camera installed at the breezeway door. A remote locking system, controlled from the main office, will allow entry into the building during the period between students’ morning arrival times and afternoon dismissal times. When a visitor arrives during these times, they will be prompted to press an alert button at the main entrance. Office staff will communicate with the visitor and provide controlled entry into the school. Once inside the school, all visitors will be routed to the office. Visitors arriving at the breezeway entrance will be instructed to enter only through the main entrance. In order to ensure the successful implementation of the ACS, all other entrances to the school building will remain secured at all times. We will keep the main entrance and breezeway doors open during arrival and dismissal times, including the PEP mid-day schedule.
For information about procedures for volunteering in the school and the requirement to take an online course, Recognizing and Reporting Child Abuse and Neglect, please see Volunteers, under the Parent Support section.
24. Volunteer Information
· All volunteers in MCPS schools are required to have completed the Recognizing and Reporting Child Abuse and Neglect module located here: http://www.montgomeryschoolsmd.org/childabuseandneglect/ 

· Our PTA schedules volunteers for events and to support the school. If you are interested in signing up for one or more of these opportunities, please visit: http://www.ashburtonpta.org/content.asp?PageID=2 

· Classroom volunteers are always welcome at Ashburton. The arrangements, scheduling, and opportunities are handled individually through classroom teachers. For information on volunteering in your child’s classroom, please contact the teacher. Please give the teacher 24-hour advanced notice for any volunteer requests so that they are adequately prepared to have you in the classroom.

· Volunteer trainings are provided at the beginning of each year at a PTA meeting or as scheduled by the school. Topics in these trainings include strategies for working with children, confidentiality, and behavior management.

· If during your time volunteering you should have any concerns or questions that you address them, when appropriate, with the classroom teacher.
25. Observing in Classrooms
Often, Ashburton receives requests from parents, special education advocates, and outside service providers to observe a child in the classroom. We are able to accommodate these requests and we ask that they are handled through school administration. Please contact Mr. Mullenholz, Ms. Cino, or Mrs. Sutton to arrange an observation.

· When an observation is arranged, we provide staff to shadow the observer and a time prior to the observation or directly following the observation to discuss and debrief.

· We take these steps to ensure that the observation is effective and efficient for the observer and so that school operations are not disrupted for staff and students.

· As with volunteering, we ask for 24-hour advanced notice.

26. Sign-in and Sign-Out Procedures

Please make sure that your child is signed in and out of the office any time s/he comes to school after 9:00 or leaves prior to 3:25. An adult must sign the child in or out and the child will be given a tardy slip if late. 
27. Special Education
A. Learning and Academic Disabilities (LAD)

Students that have been identified as having a learning and academic disability and receive over 15 hours of service are considered part of our LAD program. Individual Education Plan goals are based on individual needs. Students are mainstreamed for homeroom and co-taught by a special education teacher for specific areas of need in an inclusion classroom. 

B. Preschool Education Program (PEP)

Ashburton houses a Preschool Education Program that is designed for children 3-4 years old who need special educational support or training in order to reach their full potential. Instruction is designed to improve language, motor development, perceptual motor skills, self-help, social behavior, and thinking. Children are placed in this program through the Child-Find process. Parents are actively involved. 

C. Special Education Teachers

Ashburton has a large special education team that supports all of our students and teachers. These teachers work in the general education classrooms with our students, collaboratively teaching our students while providing targeted support for any student who needs additional assistance. The special education teachers assess students, write reports, and develop individual educational plans which are implemented jointly by special education and classroom teachers. Students receive their special education supports in our general education classrooms while receiving pull-out support when needed, based upon their individual goals. Grade level case managers are also the main contact for questions or concerns about support services.

D. Speech/Occupational Therapy/Physical Therapy

The Speech/Language Pathologist therapists work with students identified as having articulation or language needs.  Occupational Therapists and Physical Therapists also work part time with students who have identified needs.  The teachers coordinate with classroom teachers working in the classroom and/or pulling students out for therapy. 

F. Process for Identifying Students with Special Education Needs

The eligibility of a student for special education and related services is based on a comprehensive evaluation process. That process includes considerations of assessments, information based on how well the student understands the curriculum, observation reports by educational professionals, teacher information, information provided by parents, and other relevant information. The parents of the student, the student’s teacher, the school administrator, a team of qualified special education professionals and other professionals who work with the student participate in the evaluation process to determine whether the student has a disability and is in need of special education and related services. Related services include speech and language therapy, occupational therapy, and physical therapy.

Visit the following MCSP website to access the Special Education Parent Guide: http://www.montgomeryschoolsmd.org/departments/specialed/parents/
28. Telephone Calls

Students are discouraged from using the office telephone except in cases of illness or emergencies. Students who are not feeling well should report to the health room where the Health Tech can notify parents, if necessary. A free phone in the hall is available to students for non-emergency phone calls. Students may use this phone with written teacher permission only.  Please make sure your children know current phone numbers and that you update the office if contact information changes. Please limit your phone calls to give messages to your children for the rare unplanned important notification.
29. Testing

Information on state and county testing and schedules are given out at the start of each school year. When planning trips and doctor’s appointments please consult the school calendar for timing; some tests are difficult to reschedule.

30. Use of Building/Grounds

The school is available for use by the PTA and outside groups on a space-available basis after school hours. Application forms for use of the building, fields, or playground, may be obtained from the school office. Booking for any fee based activity must be done through Interagency Coordinating Board (ICB) of Community Use of Public Facilities (CUPF) at 240-777-2706 and not at the school.

31. Walking Students

All students will be admitted to the school starting at 8:40 a.m. to line up in the designated area next to the child’s classroom. The crossing guard will be stationed at the corner of Lone Oak and Sinnott Drives for supervised crossing. Please instruct your children to use a walking route that ensures safety. Walking students who are met by adults will meet in the gym lobby or the rear of the building near the parent drop-off and be released to their parents or others with permission. Children who are to walk home by themselves should leave the building and walk directly home after school. Please make sure you are there promptly for pick-up; supervision is available until 3:25 p.m. and then students will be sent to the office. 
32. MCPS Student Code of Conduct
Montgomery County Public Schools (MCPS) has developed a Code of Conduct in response to new state disciplinary regulations approved by the Maryland State Board of Education in January 2014. 

MCPS has always had high expectations for the conduct and behavior of its students, and that has not changed. MCPS is also committed to making sure that all of our students feel safe and secure at school. Conduct that harms or intimidates others will not be tolerated and will be dealt with seriously. 

We recognize that children will make mistakes. We as a system in MCPS believe that behavior is teachable and fully implement supports for all of our students. When mistakes occur, we must make sure the consequences are appropriate and helpful to students as they learn from their mistakes. The Code of Conduct aligns with state regulations, Board policies, and MCPS regulations that reflect a discipline philosophy that is based the goals of fostering, teaching, and acknowledging positive behavior and is designed to keep students connected to the school. It describes the conduct that may lead to in-school and out-of-school suspension or expulsion and addresses the ways in which the educational needs of suspended students will be met and explains how and why long-term suspensions and expulsions should be rarely used. 

The MCPS Code of Conduct contains a list of disciplinary infractions and suggests a range of possible disciplinary responses for each infraction using a hierarchy of five levels of disciplinary response, called a Disciplinary Response Matrix. The Code allows for discretion by the school administration in imposing discipline. 

We at Ashburton will continue to insist upon sound discipline within our student body consistent with the rules of fair play. We hope that, if we find it necessary to contact you about your child’s behavior, you will understand that we always act in the best interest of all children and that you will support us. 

All regulations cited can be read on the MCPS web site at: 
http://www.montgomeryschoolsmd.org/uploadedFiles/students/rights/CodeofConduct.pdf
http://www.montgomeryschoolsmd.org/uploadedFiles/students/rights/StudentRightsResponsibilities-English.pdf
33. Medical Information- Health Room 240-740-1302
Please notify the school (office, teacher and nurse) if your child has a medical condition, such as asthma or allergies that may require emergency care. If medication (either prescription or over the counter) must be taken at school, a form from the health room must be filled out and signed by both the parent and the physician and delivered with the medication to the school by an adult. Please call the school to set up an appointment with the School Nurse regarding administering medication or health issues.
The potential for an outbreak of a communicable disease requires that the school develop a plan to ensure that students with a fever or flu-like symptoms do not come to school or are sent home and also plans for contingencies related to significant absences of students and/or staff. Parents should plan for supervision of sick children and consider contingency plans for non-infected children in the event that school is closed. 
Communicable Diseases

Please do not send sick children to school. Children should be without fever or vomiting for 24 hours before returning to school. The health room is not equipped or staffed to care for sick children for more than a short period of time. Illnesses that may require an absence from school include:

· Diarrhea

· Fever

· Upset stomach/Vomiting

· Severe headache

· Skin rashes or infection

· Sore throat

· Swollen glands

· Thick nasal discharge

· Persistent cough

· Chicken pox signs and symptoms: rash of small blisters developing from small pimples; fever with start of eruption. Often starts on the chest. Incubation period: 13-17 days. A child can return to school after all pox have scaled over, generally 6 or 7 days after first eruption. Immunization for chicken pox is required for all students entering kindergarten, and first grade. The vaccination does not entirely prevent chicken pox.

· Conjunctivitis signs and symptoms: redness of one or both eyes with or without discharge. Incubation period: 24-72 hours. Child can return to school 24 hours after treatment begins.

· Head Lice (pediculosis) signs and symptoms: severe itching, scratching; eggs attached to the hair are small, white lumps that will not flick off. Incubation period: 7-14 days. A child can return to school as soon as hair and clothing are treated, all nits are removed, and the child has been checked through the health room.  Non-prescription shampoo treatments are available at most drug stores. It is imperative that parents notify the school after the child is treated, so that the school can track cases and notify parents by class, if necessary. 

· Flu Viruses- children with flu-like symptoms or fever should not come to school. Students who are ill at school will be observed in the health room by the School Nurse or Health Room Aide. Students having a fever > 100 F with a cough or sore throat will be sent home. Parents will be advised to:

· contact their health care provider or will be given information on health care options.

· remain at home until 24 hours after the fever is gone. (The fever should be gone without the use of a fever-reducing medicine.)
First Aid and Emergency Aid

The health room is covered by a health technician from the Montgomery County Health and Human Services Department. Parents will be called if a student’s temperature reaches above 100 degrees. Minor wounds are washed with antiseptic soap and bandaged and the student is returned to class. If a major injury occurs, the rescue squad, the parents, and the area office will be notified in that order.
When a teacher discovers signs of illness in school, children are sent to the health room and a parent or the emergency contact is notified to make arrangements for the child to go home. (Make sure your emergency file cards are up to date.) Students who are sick should be signed out of the office.

Please notify the school if your child has a physical handicap, an injury, a communicable disease, or will be out of school sick for more than 3 days. After 5 consecutive days of absence due to illness, a doctor’s certificate is required.

Immunization Requirements

It is State law that school children be immunized and that parents must have proof of these shots.

· DPT (Diphtheria, Pertussis, Tetanus) 4 doses required 

· OPV (Oral or Injectable Polio Vaccine) 3 doses required.

· MMR (Measles [Rubeola]; Mumps, Rubella [German Measles]) 2 doses live virus vaccine on or after first birthday or a titer of 1:4 or greater. 

· Varicella- two doses on or after the first birthday or health care providers documentation of disease

· Hepatitis B- 3 doses

Medicine

Medication is not stocked in the health room. If your child requires medication during the school day, a permission slip is required to be on file for that particular medicine, signed by the parent and physician. Form 525-13 is available at school or can be downloaded from the MCPS website. This includes non-prescription drugs. Do not send any medication with your child. An adult must hand carry any medication and the required form to the health technician who will administer the medication. All medication should be in an unopened container, with the pharmacist’s label, or the manufacturer’s label and safety seal intact.

Nurse

The school community health nurse is responsible for health appraisal, counseling, communicable disease prevention, referrals and health education. She also supervises the health technician and directs the administration of medication.  The nurse is at Ashburton on a weekly schedule. 

OTHER RESOURCES
Insurance

School insurance is available to all children at a nominal cost. Information regarding coverage is sent home early in the school year. Parents apply directly to the company.

Cafeteria 
The Food Service Department uses the SNAP system that sets up accounts for students to purchase meals. Parents may send in cash or checks to cover lunch (please put cash or check in an envelope clearly marked with your child’s name).  Parents may add money to their children’s account by using an on-line service to make prepayments. Go to www.mySchoolbucks.com  using your child’s student ID number (note that there is a fee for this service).  Low or negative balance letters are sent weekly by the cafeteria manager to notify households of the student’s WinSNAP account balance. If the account reaches the $10.00 negative balance limit, the student will receive a cheese sandwich instead of a meal.

Children who qualify for free or reduced meals will be eligible after an application is filled out and approved. Families must reapply each year. Students who do not have money will be given a cheese sandwich and milk; however, their parents are expected to repay the school for this meal.

School lunch consists of an entree, fruit, vegetable, bread, and milk. Milk may be purchased separately and students could always use the water fountain located outside of the cafeteria. We have lunchroom aides who supervise students while they eat. Menus are sent home bi-monthly and are available on the MCPS website www.montgomeryschoolsmd.org/departments/foodserv
· Breakfast - a nutritional breakfast is offered to all children including those who are eligible for free or reduced price lunch.

· Lunch - Ashburton is on the Satellite Lunch Program and lunch is served in 6 lunch shifts. The lunch count is taken first thing in the morning in each classroom and for those students buying lunch, they must select regular, alternate, or cheese sandwich. Students that sign in late must make an order in the cafeteria to ensure a lunch is prepared. 

· Salad Bar – Ashburton Elementary School is one of a small handful of elementary schools in MCPS to have a fresh salad bar as an option in the cafeteria. Our partnership with the PTA and the MCPS Department of Food and Nutrition Services has enabled us to provide a fresh, student-made salad to any interested student during the lunch period. We strive to provide an assortment of healthy options for our students and are grateful for this opportunity. While the items on the salad bar rotate, they often include cucumbers, tomatoes, lettuce, peppers, broccoli, and other vegetables!
Elementary School Fresh Salad Bar Frequently Asked Questions

1. Will the salad bar replace anything currently on the cafeteria menu?

a. No. In fact, the salad bar is part of the fruit and vegetable option that is available for students to enjoy during lunch. There are three options for purchasing a salad:

i. Students may make a fresh salad as the fruit or vegetable option that complements their regular meal purchase at no additional cost. 

ii. Students may purchase the salad as their entrée if they would like, but in order to get the regular lunch price, they would need to also select a grain (e.g. a roll) and a milk. This would meet the regulatory requirements for a meal in the cafeteria.

iii. Students may also purchase the salad bar separately to complement the lunch they brought from home. Purchasing a salad as a separate item costs $0.45 per ounce. 

2. How does my child pay for their salad?

a. They use the same method of payment they would when purchasing a regular lunch or milk. All transactions are handled using student PIN numbers and the cost is charged against their account.

3. How does my child order a salad?

a. Unlike ordering any of the other lunch options, your child will not need to order the salad bar when they come into school. If your child is purchasing the full school lunch, they will be called to line up as they normally are, but salad bar students would line up and begin putting their salads together before picking up their lunch selection. Students who purchase the salad bar separately as a complement for the lunch they brought from home will be called to line up at the salad bar in a similar fashion as our milk buyers are.

4. Will salad dressing be available?
a. Don’t worry. All of the dressings are proportioned so that students don’t scoop gobs of it onto their salad. The salad bar is a great opportunity for students

OUTSIDE SERVICES

Day Care

The Rockville Day Care Association (RDCA) rents a space in our building. RDCA provides before and after school care.  For further information please call (301) 493-5710. 

Students are also bussed to the following daycare facilities for before and after-school care:

Ashburton-Wyngate Center, located at the United Church of Christ , 10010 Fernwood Road which is the corner of Democracy Boulevard and Fernwood Road. Call 301-365-8568

Ayrlawn YMCA; located at 5650 Oakmont Avenue, Bethesda. Call 301-530-8500. (extra fee for bus service)

Bethesda Country Day School: located on 5615 Beech Drive, just off Old Georgetown Road. 301-530-6999

Outside Lessons/Activities for Students 

Private organizations sponsor a variety of activities and lessons for a fee after school. These are advertised by fliers that are sent home through backpacks quarterly or advertised on the Ashburton listserve. Parents pay these fees directly to the organization and contact regarding schedules, inclement weather closing, and other questions should be directed to those organizations. Recently, karate, chess, basketball, art classes, science, foreign language classes and yoga have been offered. Some activities are sponsored through the PTA and coordinated with the FLEX Program. Parents must pick children up immediately after the activity has ended. 
Recreation Department

The Montgomery County Department of Recreation offers various after-school activities throughout the year, such as soccer, basketball, craft workshops, etc. The Recreation Department may hold a summer activity center at a local school for about 6 weeks of the summer. Children must be 5 years old to attend. Recreation Department information can be found at local libraries or at www.montgomerycountymd.gov under the culture and leisure heading.

STUDENT ACTIVITIES

1. Safety Patrols

The school safety patrol program is an organization open to selected fifth grade students. It is sponsored by the school, PTA, and Montgomery County Police. Its sole function is to promote the safety of school children. Patrol members are expected to be prompt, reliable, and responsible students.

The duty of the walker patrols is to see that children cross only at marked corners and that no children cross the street if a car is coming. Patrols do not control traffic. Bus patrols are on each bus to help the bus driver maintain safety. A crossing guard is provided by the county to help control traffic and promote safety at the school entrance before and after school.

Students are chosen to become patrols through a process that includes: self-selection, parent permission, and fourth-grade teacher recommendation for input on academic and citizen concerns. Candidates are sorted into walker and bus route groups; pure numbers and bus stop location may determine final selection. Training is provided at the end of the year. Several students are selected to go to the police department sponsored patrol camp in the summer. 

2. Student Government Association

Ashburton Student Government is made up of a representative and alternate from each classroom and the elected officers.  Its purpose is to encourage student participation in decision-making about student activities and to give practice to students in learning democratic procedures. The president, vice president, secretary, treasurer, and historian are elected by majority vote using a ballot after campaigning and speeches. Eligibility to run is described in the student council by-laws. This council has sponsored “spirit days”, a food drive for the needy, and participation in PTA events. 

3. Yearbook

A Yearbook Club, consisting of a sponsor and students in fifth grade, plans and designs the Yearbook. The Yearbook features all Ashburton staff and students as well as highlights of the school year. Yearbooks are available for purchase in the winter and spring.

4. Extracurricular Clubs

School sponsored extracurricular clubs are offered after-school for third through fifth graders funded mostly from our PTA. Specific clubs will be communicated early in the fall each year depending on available teacher sponsors. Parents need to arrange transportation privately. 
SPECIAL EVENTS

1. Back to School Night

Back-to-School night is held early in the fall. This forum provides a wonderful opportunity for the staff to share their program with parents, including meeting with specialists and ESOL teachers. Two sessions are held so that parents with more than one child have the opportunity to attend at least two classes. 
2. Book Fair

Often one of the PTA’s biggest fund-raisers, the Book Fair is held each fall, usually in mid-November. A variety of books and gift items are sold. A shorter Book Fair is often held in the spring to stock up for summer reading.

3. Family Fun Nights and Dine Out with Ashburton
The PTA sponsors several family fun activities to raise money and promote school community involvement. They may include a Fall Festival or Spring Fling, Family Skate Night and Camp Ashburton. The PTA also organizes: Dine Out dates with Ashburton where the community can eat together at a local restaurant and the PTA receives a portion of the net proceeds.

4. Field Day

Field day is held in the late spring as a culmination activity for physical education. The basic activities include standing broad jumps, base running, softball throwing, dashes and relays. Students participate in various events and are recognized for their physical fitness and endurance in sports. Students look forward to this annual event! We always welcome and encourage parent volunteers to assist the field days. 
5. International Night

This is a school-wide event held annually to share cultures, customs, food, artifacts, and art from all the different nationalities at Ashburton. PTA volunteers coordinate with staff for this multi-cultural educational experience. All families are invited to participate. 

6. Kindergarten Orientation

Each spring, all children who will be five by the cut off date for that year are invited to attend Kindergarten Orientation. (See page on Enrollments). Our current kindergartners will not attend school during Kindergarten Orientation days.
7. Open House

Open House, held on the Columbus Day holiday in October, is an opportunity to visit classrooms and share in your child’s day. The community is welcome to attend and visit any classroom and generally held the during the morning hours.
8. Student Photographs

Individual pictures are taken in the fall. Additional opportunities for “Personality Portraits” may be provided in the spring. Purchase of any of these pictures is voluntary; information is sent home in advance. All students have a picture taken for identification purposes and to be included in the student yearbook.
PARENT SUPPORT

1. Field Trips

Field trips are an important part of the instructional program of each class. Written permission from a parent or guardian is required for a child to attend. There is a fee for bus transportation; often there is also an admission fee. Financial assistance is offered by the PTA through the guidance counselor for those children in need; please contact the guidance counselor directly. Fee are non-refundable unless there are special circumstances as the cost of the trip is calculated on the number of students in the grade. Parent volunteers aid the teacher with supervision on these outings; however, regulations prohibit siblings from attending.

2. PTA

The PTA is a vital part of Ashburton Elementary School. The PTA works with the school in a variety of ways such as, coordinating volunteers, sponsoring the Book Fair, family picnics, cultural arts assemblies, and organizing many events and activities for our community. Membership in the PTA is open to all parents and staff. The first Tuesday of each month is reserved for PTA meetings, but check the calendar as some meetings needed to be moved to Wednesdays following a holiday weekend. Everyone is welcome to attend and babysitting is provided for school-age children.  PTA meetings may be combined with a variety of presentations focused on curriculum and instruction. There are a number of volunteer positions in the PTA, and again everyone is encouraged to be involved.
3. Publications

The PTA and Mr. Mullenholz will work collaboratively to publish a monthly newsletter. Parents stay informed about PTA events and concerns through a PTA announcement list-serve. To subscribe go to the PTA website: AshburtonPTA.org 
4. Room Parents

Each classroom has volunteer room parents who assist the teacher in planning class parties, collecting materials, or assisting with special projects. Room parents are the liaison between the parents and the PTA.
5. Volunteers

Ashburton is very lucky to have an active and large volunteer program. Coordination is jointly shared between staff and a PTA parent. The school and PTA will have volunteer training sessions in the fall. Volunteers work in the library and classrooms, aid individual students or small groups, help with projects, make and collect materials, go on field trips, and help organize class parties. Parents also serve as a resource for particular units of study. Teachers have volunteer class sign-ups during Back to School Night. Any amount of time or energy is helpful; volunteer time at home doing clerical or artistic work is also appreciated.

All volunteers are required to take the on-line course, Recognizing and Reporting Child Abuse and Neglect in order to work with students. Proof of completion of the course should be sent to the counselor. All volunteers who regularly work with students must complete the on-line course. Parents who need assistance or a computer to complete the course may ask in the office. An occasional guest reader, parent attending a class party such as Halloween, or lunch visitors are not required to complete the course although we recommend all parents take it. Any parent who volunteers on a field trip must take the course in order to be considered to attend the trip. Once you have completed the course, you do not need to do it again each year. Some out of area field trips require that parents also be fingerprinted through an approved MCPS company.  

Volunteers must always sign in at the office and wear a volunteer badge. Please make a page in the volunteer sign-in and record hours each time you volunteer for school- both activities in the building and at home. Volunteer hours are recorded, totaled and submitted for local and state volunteer recognition at the end of the year. 

MCPS

Dr. Jack Smith, Superintendent: 301-279-3381

Dr. LaVerne Kimball, Associate Superintendent: 301-315-7362
Dr. Sarah Sirgo, Director of School Support and Improvement, Elementary Schools
MCPS Bus Transportation: 301-840-8130
Bethesda Bus Depot: 301-469-1140 or 301-469-1073

Special Education Transportation: 301-444-8580
Visit the MCPS website to answer questions, get information, or link to other sites: www.montgomeryschoolsmd.org
Stay connected to MCPS

· MCPS on Twitter

· Quicknotes E-Mail Messages and Newsletter: www.mcpsQuickNotes.org
· Ask MCPS Information Service 301 309-MCPS (6277) or AskMCPS@mcpsmd.org
· MCPS television (www.mcpsITV.org) Comcast 33 and 34, RCN 88 and 89, Verizon 35 and 36

Other helpful telephone numbers: 

Adult Education and ESOL: (Montgomery College)

(240) 567-8950
Asian Hotline:






(301) 309-6277
Board of Education Office:




(301) 279-3617  boe@mcpsmd.org
Early Childhood Education




(301) 230-0691

LOCATE: Child Care (day care & preschool):

(301) 279-1773

Call Center- general informatoin



(301)309-6277 ASKMCPS@mcpsmd.org
Child Find (for children with disabilities)


(301) 929-2224

CUPF (Community Use of Public Facilities):


(240) 777-2706

ESOL:







(301) 230-0670
Food Services:





(301) 840-8170


Head Start (Classes for disadvantaged 4 yr. olds):

(301) 230-0676

Hispanic Hotline:





(301) 230-3073

Homework Hotline (Mon.-Thurs., 4:30-6 p.m.):

(301) 279-3234

Information:






(301) 279-3853
International Students Admissions Office:


(301) 230-0686

Interpreting Services





(301) 517-5539

Magnet Programs:





(301) 279-3163

Maryland State Department of Education:


(410) 767-0100

MCCPTA (parent organization)



(301) 946-0532

North Bethesda Middle School



(301) 571-3883
Safe Schools 24-Hour Hotline



(301) 517-5995

School News (taped message about MCPS):

(301) 279-3673

Special Education





(301) 279-3135 

Summer School





(301) 279-3202
Ashburton’s website:

http://web.montgomeryschoolsmd.org/school/ashburtones
Twitter: @AES_TQstars
PTA listserv- parents can join by going to AshburtonPTA.org[image: image1.wmf]
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